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Board of Public Utilities  

Permit to Use City Fire Hydrant  

For Water for Public Construction Outside the City 

Revised: 1-4-23        Date: ________________ 

Requests for a “Permit to Use City Fire Hydrant” must be received by the Board of Public Utilities 

(BOPU) not less than forty-eight (48) hours before the day needed.   

The Contractor, __________________________________ hereby agrees to all of the terms, 

conditions and provisions listed below and to pay all deposits and fees for services rendered:   
 

Location:   The Contractor requests and agrees: 

1. To use the City Fire Hydrant located at _________________________________, identified as BOPU 

hydrant No. ___________________ for the period of time beginning _______________ and ending 

______________.  

2. To use the Water from the City Fire Hydrant only at ________________________, for the project 

described as __________________________________ which is located outside the City limits. 

3. To follow the Fire Hydrant Operational Instructions attached hereto as Page 4. 

4. Attach a “Certificate of Insurance” verifying insurance coverage as required by BOPU, see Page 6. 

5. That this Hydrant Permit applies to and is valid only at the location listed above.  Use of any other 

City fire hydrant is strictly prohibited unless the Contractor has notified and received authorization 

from the BOPU Meter Maintenance Dept at 307-637-6471.  Failure to comply with this provision will 

result in fine(s) pursuant to Resolution No. 2022-04, attached hereto. 

6. Taking water from a Hydrant without a Permit, or without proper equipment or equipment that is not 

properly installed is illegal and will result in fines pursuant to BOPU Resolution No. 2022-04. 

Deposit:  The Contractor is responsible for paying the following deposits prior to this request becoming 

valid and active.  No exceptions will be made to this requirement. 

Equipment: $ 1654.56* For damages to and or loss of loaned equipment (i.e. spanner  

Wrench, hose, auxiliary valve w/adaptors and backflow preventer). 

Meter:  $ 2124.26* For damages to and or loss of water meter along with failure to  

    __ report consumption. 

 Total  $ 3778.82* 

*see resolution No. 2022-04 attached.  Fees are 1.5 times for Outside City Use. 

Fees, Rates and Consumption Reporting:  

The Contractor agrees to pay a one time Handling Fee in the amount of $67.47.  This fee will be 

paid at the same time as and in addition to the above deposit.  

The Contractor agrees to pay for water consumption and the hydrant meter rental every thirty 

(30) days, as billed by the BOPU at the following rates:   

Hydrant meter rental:  $16.71 per day for as long as the hydrant meter has not been returned. 

Water consumption:  $9.06 per 1,000 gallons or current rate per 1000 gallons. 

A 2% Assessment Fee will be added to all monthly BOPU bills. 

 

At job completion and return of equipment, any remaining water consumption and daily meter 

 rental will be deducted from the hydrant deposit.  Any remaining deposit will be refunded to the 

 Contractor. 
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The Contractor also agrees to the following special terms and conditions:  

1. Retain the Hydrant Meter and Equipment for a period of not more than six (6) months.  After six (6) 

months the meter and equipment will be exchanged by the BOPU to ensure accuracy. 

2. Be responsible for securing the auxiliary valve to prevent unauthorized use of water from the hydrant 

by others.  The Contractor accepts full responsibility of the use of the hydrant by others. 

3. Notify the BOPU when the job is complete, and for returning all loaned equipment.  Failure to comply 

with this requirement will result in forfeiture of deposits and possible actions to recover indebtedness 

due to the Board of Public Utilities. 

4. Adhere to and comply with the provisions of Chapter 13.08.020, Chapter 13.08.030, and Chapter 

13.08.040 of the Cheyenne City Code pertaining to the Water Service System, attached hereto. 

5. Accept full responsibility for and to pay for any and all damages to the City fire hydrant and or City 

Water Distribution System caused by the Contractor use or operation of the fire hydrant.   

6. Take necessary precaution to protect the meter and hydrant from freezing and vandalism.  

7. Remove the auxiliary valve and meter whenever the fire hydrant is not in use (such as nights, 

weekends, holidays, and other days of non-routine use).   

8. Be responsible for all damages that result from failure to remove the auxiliary valve and meter and 

thereby restrict the fire department’s use of the hydrant. 

9. Indemnify, hold harmless and defend the City of Cheyenne and the Board of Public Utilities, from and 

against any and all liabilities, claims or suits and the cost and expenses incident thereto, including 

reasonable attorney's fees, which may hereafter arise as a result of death or bodily injury to any 

person, destruction or damage to any property, contamination of or adverse affects on the 

environment, or any violation of governmental laws, regulations or orders to the extent caused by (1) 

the Contractor's breach of any term or provision of this permit; or (2) any negligent or willful act, 

errors or omissions by the Contractor, its employees or subcontractors in the performance or operation 

of the fire hydrant. 

 

I, ________________________________, a duly authorized representative of the Contractor and 

having authority to bind the Contractor agree to all the above conditions, provisions, fees and rates.   

 

___________________________________ _____________ _____________________________ 

Contractor Signature, title     Date   Witness: 

 

 Contractor Name: ________________________________________________ 

 Address:  ________________________________________________ 

 City, State, Zip: ________________________________________________ 

 Phone Number: ________________________________________________ 

 Local Phone Number ________________________________________________ 

 Email address:  ________________________________________________ 
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 BELOW: TO BE COMPLETED BY THE BOARD OF PUBLIC UTILITIES 

 

  

This request has been received and duly approved by the Meter Maintenance Area of the BOPU.  

The BOPU agrees to allow the Contractor to use a City Fire Hydrant through a temporary connection 

under the terms and conditions described above for use outside the City. 

 

 

 ___________________________________________ ___________ 

   BOPU Signature        Date   

 

 

 

Items issued to contractors for a hydrant permit:  Hydrant Meter w/ Adapters, Spanner Wrench, 6’ of 

2 ½” Hose, Auxiliary Valve w/ Adaptors, and Backflow Preventer w/ Adapters. 

 

 Deposit Received: ____________________________  M.R. No:__________________________ 

 

 Meter Number:_____________________________ On Reading:__________________________ 

 

 Backflow Device S/N:_________________________ 

 

 

  

 

  

 

 Date Equipment Returned:____________________ Off Reading:_______________________ 
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HYDRANT METER OPERATING INSTRUCTIONS 

 

THE CONTRACTOR AGREES TO THE FOLLOWING OPERATING INSTRUCTIONS WHEN 

TAKING WATER FROM CITY OF CHEYENNE FIRE HYDRANTS: 

 

1.  No Contractor shall operate a fire hydrant as a source of supply without first completing a request for 

and receiving a Hydrant Permit from the Board of Public Utilities. 
 

2. The fire hydrant utilized will be set up with a supplied auxiliary (manual) shutoff gate valve to control the 

fire hydrant output.  The fire hydrant nut should NEVER be used to throttle the output.  During service 

operations, the fire hydrant operating nut should BE IN THE FULLY OPEN position and control 

maintained with the auxiliary valve. 
 

3. The Contractor agrees to use only approved fire hydrant spanner wrenches to “open and close” the fire 

hydrant operating nut.  Contractor will not use a pipe or adjustable wrench. 
 

4. “Open and Close” the fire hydrant slowly.  Slamming or an abrupt operation of a hydrant will result in 

extensive damage, extending into residential and commercial structures. 
 

5. When connecting to the fire hydrant, the Contractor must use the Backflow Prevention Assembly owned 

and issued by the BOPU. 
 

6. All City fire hydrants are OPEN to the right.  Be sure to operate correctly. 
 

7. When the hydrant is not is use, (nights, weekends, holidays) all equipment must be removed and secured. 
 

8. Failure to use the issued equipment and to properly operate the fire hydrant will result in immediate 

termination of the Hydrant Permit and retrieval of all issued equipment. 
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Fire Hydrant use Requirements 

 

The contractor shall maintain hydrants clear of any piping, connections, storage, or debris that may obstruct or 

hinder fire operations.  A 3’ clear and unobstructed area shall be maintained around each hydrant.  Except for the 

meter, hose, and backflow prevention assembly.  IFC Sections 508.5.4 and 508.5.5 referenced below. 

Removal of or tampering with equipment. It shall be unlawful for any person to remove, tamper, with or 

otherwise disturb any fire hydrant, fire detection and alarm system, fire suppression system, or other fire 

appliance required by this code except for the purpose of extinguishing fire, training purposes, recharging or 

making necessary repairs, or when approved by the fire code official.   IFC Section 901.8  Upon issuance of a 

permit to use City Fire Hydrant by BOPU this shall constitute approval of the Fire Code Official. 

The contractor shall shut down water extraction operations in the event of fire operations in the area, or as 

required by the fire code official. 

The contractor shall ensure the employees have sufficient knowledge and training needed to properly extract 

water without damaging hydrants or supply piping. 

The contractor shall provide a list of contact names and phone numbers to assist the Fire Department in 

contacting management or field operations in an emergency. 

The contractor shall provide to each driver a (laminated) card with a list of emergency contact phone numbers for 

use by their drivers and field personnel.  Phone numbers and contact information shall include: Dispatch (911), 

Cheyenne Fire and Rescue Operations Chief at 637-6311, BOPU Water Dispatch at 637-6471. 

508.5.4 Obstruction. Posts, fences, vehicles, growth, trash, storage and other materials or objects shall not be 

placed or kept near fire hydrants, fire department inlet connections or fire protection system control valves in a 

manner that would prevent such equipment or fire hydrants from being immediately discernible. The fire 

department shall not be deterred or hindered from gaining immediate access to fire protection equipment or fire 

hydrants.  IFC 2006 

508.5.5 Clear space around hydrants. A 3-foot (914 mm) clear space shall be maintained around the 

circumference of fire hydrants except as otherwise required or approved.  IFC 2006 
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HYDRANT PERMIT INSURANCE REQUIREMENTS:  GENERAL CONDITIONS 

 

1. The Contractor shall file a Certificate of Insurance with the Cheyenne Board of Public Utilities 

verifying each type of insurance coverage listed below. 

2. The Certificate of Insurance shall be submitted to and approved by the Cheyenne Board of Public 

Utilities prior to commencement of performance under this bid and the subsequent contract. 

3.  Type of Coverage     Minimum Limits 

Commercial General Liability             $1,000,000 Per Occurrence 

(Including Products and completed Operations) $2,000,000 Aggregate 

* Explosion, Collapse, Underground   $1,000,000 Per Occurrence 

(XCU Endorsements)  to the hazards of a   $2,000,000 Aggregate 

Specific project.  

* Please note that the Certificate of Liability Insurance must specifically state that either: 

• Commercial General Liability Policy includes Explosion, Collapse, Underground (XCU) 

coverage. 

OR 

• Explosion, Collapse, Underground, (XCU) is not excluded from the Commercial General 

Liability policy coverage. 

 

Business Automobile Liability             $1,000,000 CSL 

Workers' Compensation    Statutory 

Employer's Liability "Stop Gap"  $500,000 Each Accident 

(if afforded by voluntary            $500,000 Each Disease Policy Limit 

Workers' Compensation)    $500,000 Disease/Each Employee 

  

4. It is understood and agreed that these policies are primary and not contributory. All policies 

required under this contract shall be in effect for the duration of the project and contract.  

Insurance certificates must include a clause stating that the insurance may not be canceled, 

amended or allowed to lapse until the expiration of at least thirty (30) days advance written notice 

to the Cheyenne Board of Public Utilities. 

5. The City of Cheyenne (City) and the Board of Public Utilities (BOPU) shall be named as an 

additional insured on the Contractor's insurance policies, except workers' compensation, and the 

Contractor shall provide a copy of the endorsement providing this coverage. 

6. The BOPU has the right to reject a certificate of insurance if the Contractor's insurance company is 

widely regarded in the insurance industry as financially unstable.  Any insurance company 

providing coverage under this contract shall have a minimum A.M. Best rating of A- (excellent). 
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7. The City and the BOPU has the right to review the certificates of any or all subcontractors used by 

the Contractor. Further, the BOPU has the right to require, as necessary, that the subcontractors' 

insurance coverage be equivalent to that required of the Contractor. 

8. The City and / or the BOPU have the right to increase the required minimum limit of liability on 

any contract project as warranted by an increase in hazard.  Examples of increased hazard include, 

but are not limited to: 

  a.  handling of hazardous materials 

  b.  activities involving large congregations of people 

9. The City and / or the BOPU shall have the right to consult with the Contractor's insurance agent for 

disclosure of relevant policy information, but the City / BOPU’s failure to request or review such 

policies, endorsements, and certificates shall not affect the City / BOPU’s rights or Contractor’s 

obligation hereunder.   Disclosure of relevant policy information would specifically involve, but is 

not limited to: 

a. exclusions endorsed 

b. deductibles 

c. claims in progress which could significantly reduce the annual aggregate limit 

 

INDEMNITY: 

 In entering into the Permit, the Contractor agrees to defend, hold harmless, and indemnify the City 

of Cheyenne, Wyoming and the Board of Public Utilities (BOPU), its officials, employees and 

authorized volunteers against any and all claims and costs, including attorney's fees, arising during 

or resulting from the Contractor's performance of the permit, and shall carry insurance as set forth 

in these permit documents.  The Contractor acknowledges its understanding of this paragraph and 

realizes it may have a financial responsibility to the City of Cheyenne and the BOPU.  The City of 

Cheyenne and the BOPU do not waive any applicable defenses and expressly reserves the right to 

invoke governmental immunity pursuant to the Wyoming Governmental Claims Act, Wyo. Stat. 1-

39-101, et seq. for any claim arising out of performance of this permit. 

It is expressly understood and agreed that although the City of Cheyenne and BOPU have the right 

under this Permit to observe and review the work and operations of the Contractor, this shall not 

relieve the Contractor from any of its covenants and obligations hereunder, and the Contractor shall 

be responsible for and hold the City of Cheyenne and the BOPU and their representatives harmless 

from all suits, actions or claims of any character due to injuries or damages sustained by any 

person or property in consequence of any neglect in performing the work, observing safety 

standards or regulations, or otherwise, or through the use of unsafe or unacceptable practices or 

materials in the performance of the work, or the Contractor's failure to comply with any law, 

ordinance or regulation. 
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